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ICT

Mastering Office 2007

Master this new user interface, learn where everything is on the new
‘ribbons’ and how to access those familiar dialogue boxes of older
versions.

Sidcup 1006S754 - 5 wks
Thursday 09:30 - 11:30
Keith Lewis

Sidcup 1006S756 - 5 wks
Thursday 09:30 - 11:30
Keith Lewis

Sidcup 1006S758 - 5 wks
Thursday 09:30 - 11:30
Keith Lewis

Starts 20-Jan-11
FF £37.00 CF £31.00 HF £18.50

Starts 03-Mar-11
FF £37.00 CF £31.00 HF £18.50

Starts 05-May-11
FF £37.00 CF £31.00 HF £18.50

Understanding the Windows Operating System
Learn how to customise the desktop, file management, install

hardware and software, and make use of many of the tools supplied
as standard with Windows Vista and Windows 7.

Sidcup 1006S762 - 5 wks
Wednesday 16:00 - 18:00
Keith Lewis

Sidcup 1006S764 - 5 wks
Wednesday 16:00 - 18:00
Keith Lewis

Starts 19-dan-11
FF £37.00 CF £31.00 HF £18.50

Starts 04-May-11
FF £37.00 CF £31.00 HF £18.50

Getting to Know Your Lap-Top Computer
New to using a Lap-Top? As well as the basics, you will be made

aware of those features that are specific to portable computers.
Please bring your own lap-top that can run using its own battery.

Sidcup 1006S710 - 5 wks
Monday 16:00 - 18:00 Starts 31-Jan-11
TBA FF £37.00 CF £31.00 HF £18.50

Crayford 1006C708 - 5 wks
Friday 13:00 - 15:00
Karen Hicks

Crayford 1006C714 - 5 wks

Friday 13:00 - 15:00
Karen Hicks

Starts 04-Feb-11
FF £37.00 CF £31.00 HF £18.50

Starts 06-May-11
FF £37.00 CF £31.00 HF £18.50

Build & Maintain Your Computer

Learn how to maintain your computer and the basics of building your
own PC. Install / configure software, upgrade memory, processor,
hard disc etc. Carry out basic repairs and diagnostics.

Southlake Centre 10067732 - 10 wks
Wednesday 10:00 - 12:00 Starts 26-Jan-11
Keith Lewis FF £78.00 CF £67.00 HF £39.00

Southlake Centre 10067734 - 10 wks
Wednesday 10:00 - 12:00
Keith Lewis

Starts 04-May-11
FF £78.00 CF £67.00 HF £39.00

Silversurfers

A gentle and slow paced course aimed at those over 50 who are
keen to get to grips with using the Internet, enabling you to make
effective use of the World Wide Web. You will be taught some of the
basics of using a computer, but some experience is advisable.

Crayford 1006C556 - 5 wks
Monday 14:30 - 16:30
Geoff Bruce

Starts 17-Jan-11
FF £37.00 CF £31.00 HF £18.50
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Crayford 1006C558 - 5 wks
Monday 14:30 - 16:30
Geoff Bruce

Sidcup 1006S560 - 5 wks
Thursday 15:30 - 17:30
Eileen Quin

Sidcup 1006S572 - 5 wks
Thursday 15:30 - 17:30
Eileen Quin

Crayford 1006C570 - 5 wks
Monday 14:30 - 16:30
Geoff Bruce

Starts 28-Feb-11
FF £37.00 CF £31.00 HF £18.50

Starts 03-Mar-11
FF £37.00 CF £31.00 HF £18.50

Starts 05-May-11
FF £37.00 CF £31.00 HF £18.50

Starts 09-May-11
FF £37.00 CF £31.00 HF £18.50

Online Trading Using Ebay

Learn how to register with the site and the sales transaction provider
Paypal. Covers buying, selling and security issues.

Sidcup 1006S722 - 5 wks
Wednesday 19:30 - 21:30
Sally Lands

Sidcup 1006S724 - 5 wks
Wednesday 19:30 - 21:30
Sally Lands

Starts 19-Jan-11
FF £37.00 CF £31.00 HF £18.50

Starts 08-Jun-11
FF £37.00 CF £31.00 HF £18.50

Web Page Design Using Dreamweaver: Level 1

Design and publish a web site using the industry standard Adobe
Dreamweaver. You will be taught design and layout skills, how to add
special effects, simple HTML code and how to publish your
completed site to the Web. Suitable for both personal and business
users. Basic knowledge of computers and the internet is essential.

Sidcup 1006S904 - 10 wks
Thursday 19:30 - 21:30
Carol White-Giriffiths

Sidcup 1006S910 - 10 wks
Saturday 10:00 - 12:00
Carol White-Griffiths

Starts 27-Jan-11
FF £78.00 CF £67.00 HF £39.00

Starts 07-May-11
FF £78.00 CF £67.00 HF £39.00

Web Page Design Using Dreamweaver: Level 2

A progression course for those students who have completed the
level 1 and wish to extend their knowledge and skills further.

Sidcup 1006S906 - 10 wks
Saturday 10:00 - 12:00
Carol White-Griffiths

Sidcup 1006S908 - 10 wks
Thursday 19:30 - 21:30
Carol White-Griffiths

Starts 29-Jan-11
FF £78.00 CF £67.00 HF £39.00

Starts 05-May-11
FF £78.00 CF £67.00 HF £39.00

ITQ Level 1

A range of transferable skills necessary to meet the demands of the
modern work place and preparation for progression to level 2 and
level 3. Three units: Word Processing, Spreadsheets and Databases.
On successful completion, you will be awarded the OCR Level 1 ITQ
Award in IT User Skills. Course fee includes assessment and
administration fees. A course book is required at an additional cost.

Sidcup 1006S311 - 24 wks * Q
Wednesday 19:00 - 21:30 Starts 12-Jan-11
Jenny Jakes FF £265.00 CF N/A HF N/A



